
    

               
    

                  
         

                
               

          

                        
 

        
                 

       
                 
              

          

            
              

            
              

            

J. O. Combs Middle School 
School Information 
Address: 37611 N. Pecan Creek Dr. Phone: (480) 882-3510 Fax: (480) 888-8049 San Tan Valley, AZ 
85140 Website: www.combsms.jocombs.org or www.jocombs.org 

Campus Hours 
Office Hours: 8:00 a.m. – 4:30 p.m. Campus Opens for Students: 8:20 a.m. Class Hours: 8:55 a.m. – 3:55 
p.m. (note: Students are dismissed at 2:00 p.m. every Wednesday.) 

NOTE: Nothing  in  this  handbook  is  intended  to  restrict school  administration  from  amending  this 

handbook  at  any  time  or  imposing  more  or  less  severe  consequences  on  a  student. 

Vision Statement Cougars Connecting with Character 
The desire within the middle school community is for students to connect with one another, with their 
teachers, and with the content that they are learning remembering to always do so with character. 

Mission Statement 
Combs Middle School creates motivated life-long learners and socially responsible individuals. 

School Pledge 
“Today I will do more than I have to do; I will treat others as I want to be treated, and I will become a 
better person.” 

Core Philosophies 

• Students strive to grow academically, socially, and personally. 
• Students have the right to learn, and teachers have the right to teach; therefore, no student should 
keep students from learning or teachers from teaching. 
• Students shall do no harm and be respectful of themselves, others, and their school at all times. 
• Students are responsible for the decisions they make, should enjoy the experience of making 
appropriate decisions, and must accept the consequences of making inappropriate decisions. 

Social and Emotional Learning 

Mindfulness curriculum through the Mindful Schools program will be taught to all CMS students by 
trained CMS counselors and social workers. Mindfulness lessons are aimed at benefiting students in the 
following areas: improved attention, emotion regulation, behavior in school, empathy and understanding 
of others, social skills, test anxiety, and stress. Mindfulness helps students learn to take a pause when 
they feel upset or overwhelmed, during which thoughtful responses can replace impulsive reactions. 

https://www.mindfulschools.org/
www.jocombs.org
www.combsms.jocombs.org


                
               

         
         

        
             

      
            
            

 

              
         

             
           

               
                

              
                 

                 
                

     

            
                      

                 

                  

             
             

              
           

   

                
               
             

  

Academics 
Academic Integrity Honesty is a foundation value for success in life. Each student has an obligation to 
think and act with honesty/integrity and respect the desires of teachers and others in carrying out 
academic assignments. Academic integrity encompasses any academic project, paper, performance, 
quiz, exam, or any other work assigned by a teacher. 

Cheating, fabrication, and plagiarism are forms of academic dishonesty. 
• Cheating – providing, using, or attempting to use unauthorized materials, technology, group work, 
information, or study aids for anything academic. 
• Fabrication- falsification or invention of any information or citation in anything academic. 
• Plagiarism -using another’s words, ideas, materials, or work without acknowledging and documenting 
the source. 

Students are responsible for knowing the rules governing the use of another’s work and for 
acknowledging/documenting the source appropriately. Violations may result in the following 
consequences: attending a conference/meeting with a staff member, losing all points awarded for the 
assignment/assessment, receiving a failing grade for the quarter/semester, or being suspended from 
school. 

Academic Probation 
Combs Middle School places a high value on the academic standing and progress of students. Any 
student who is deficient (fails one or more classes) may be placed on Academic Probation. Students on 
Academic Probation may be placed on an academic contract which is an individualized plan developed 
for the student in order to correct his/her academic deficiencies in a timely manner. Students who do not 
respond to the conditions of Academic Probation may be asked to meet with a school official to determine 
whether or not the student and his/her parents are willing to accept all academic responsibilities in order 
to remain enrolled as a student. 

Grading Policy 
Letter Grade Corresponding Percentage Letter Grade Corresponding Percentage A+ 93% - 100% D+ 
67%-69% A- 90% - 92% D 63%-66% B+ 87% - 89% D- 60%-62% B 83% - 86% F 59% and below B- 80% 
- 82% I Incomplete C+ 77% - 79% P/F Pass/Fail C 73% - 76% C- 70% - 72% 

A 4.0 grading scale is used for regular classes, and a 5.0 grading scale is used for honors classes. 

Honors Program 
The CMS Honors Program is designed to provide enrichment opportunities for students who have 
demonstrated high achievement and/or who have been recognized as being gifted. The following criteria 
may be used in the selection process for this: standardized tests (AzMERIT, Illuminate, etc.), teacher 
recommendations, previous placement in an advanced/honors class, previous grades from last year’s 
classes, and placement testing. 

The program functions in the areas of language arts, social studies, science, and math. Teachers work to 
develop activities that encompass the skills required in the four disciplines. Activities are designed to aid 
students in working on the advanced development of higher-level thinking skills, critical thinking, and 
creative problem-solving techniques. 



                  
                  

                
                   

            
             

                  
            

                   
              

                
               

                 

              
              

                 
     

                
              

           

                
            

                 
               

              
                

             

                
 

             

                 
           

                
                

Schedule Change Procedures 
A schedule change must be requested within the first five (5) days of the semester. If the change is 
approved, the student will receive a copy of the new schedule. Until that time, the student is expected to 
attend classes as they are posted on the student’s current schedule. Changing from an advanced class to 
a regular level class (or vice versa) will occur at the end of the grading period. The change requires the 
Principal’s approval and is dependent upon space being available in the requested class. 
Teacher Change Requests One aspect of the educational/maturation process for students is to develop 
skills to be able to be successful in classes with a wide variety of teaching styles. Administration does not 
believe in making teacher changes when challenges surface between a student/teacher. Great lessons 
can occur for students who work through this type of situation with a teacher. If a student finds that he/she 
is having challenges with a teacher, the following two-step process exists to resolve the problem: 

● The student is to request a meeting with the school counselor to discuss with the teacher the 
challenges that exist. The student is encouraged to include one or both parents in that discussion. 
As a general rule, most challenges can be resolved once they are openly discussed in this type of 
conference. 

● If the student/parent doesn’t feel the problem has been remedied after talking with the teacher 
and the counselor, the student may contact a school administrator to request a conference. The 
purpose of the conference would be to develop a plan for success in the class (that does not 
consist of making a teacher change). 

If the administrator determines (for a very special or serious reason) that a teacher change is warranted 
and recommended, the administrator will make the teacher change assignment that is the least disruptive 
to both the student’s schedule and to the balancing of class sizes. 

Animals 
Students may not bring animals (real, stuffed, or fake) to school without prior approval of an administrator. 
Likewise, school community members may not bring animals on campus at any time. 

Assemblies 
Assemblies are held for a variety of purposes: to teach, to entertain, to display school spirit, to celebrate, 
and to honor various members of our school community. Members of the audience should respect and 
display courtesy towards the performer(s) or speaker(s). All assemblies are considered part of the regular 
school day. Students are required to attend assemblies. Parents and visitors are welcome to attend all of 
the school assemblies and must check-in at the receptionist’s desk for a visitor’s pass. 

Athletics, Clubs, & Extra-Curricular Activities 

Any student who participates in any extra-curricular activity is expected to uphold the honor and pride of 
our school. 

To participate in athletics, a student/athlete must submit each of the following: consent form, permission 

slip (signed by student and parent/guardian), copy of insurance card, emergency contact information, 
physical examination by a physician (new one required each year), and participation fee ($75). 

To participate in any extra-curricular activity, the student must earn at least a 70%/C- in all classes and 
display appropriate effort/attitude/behavior (when a student is not meeting these expectations, he/she 
may be declared ineligible and may regain eligibility after a period of time as determined by school 
administration), attend at least a half day (minimum of three class periods and CSS) of school that 



          

                  
                   

 

               
          

                  
              

                  
    
                   

      
                  
            

                   
             

       

              
            

               
                

    

             

 
                
                  

             
              

                     
 

                 
               

                  
    

               
        

                  
       

day, and have no unexcused absences in any classes that day. 

With the exception of first quarter, Grade checks will be run at the end of each quarter. Students who 
are not passing all classes and maintaining a “C” average will not be eligible to try out for the next 
quarter sports. 

Attendance Policy 
The J.O. Combs School District is partnering with the Pinal County Juvenile Probation Office to address 
any violation of Arizona Revised Statute §15-802, subsection B, paragraph 1. 

The goal of this partnership is to ensure that every child is attending school every day to support their 
learning. Arizona Revised Statute §15-802, subsection B, paragraph 1 states that students must be in 
attendance for at least 90% of the school year. In the event that a student is frequently absent, the 
following steps will be taken: 

1. A 5 day absence letter will be mailed by the J.O. Combs School District to the home of the 
student as notice of his/her total absences. 
2. A 10 day absence letter will be mailed home by the J.O. Combs School District. The parent will 
be asked to contact the school to schedule a meeting with the principal. 
3. A 15 day absence letter will be mailed home by the J.O. Combs School District as notice that a 
referral can be made to the Pinal County Juvenile Probation Office. The parent/guardian is 
responsible for the costs associated with the referral. 

It is important that parents and students recognize the direct relationship that exists between academic 
success and regular school attendance. Students should miss school only when absolutely necessary. 
Much classroom activity cannot be replicated; class discussion and participation is lost to those who are 
absent. The right and privilege of attending public school carries with it certain responsibilities on the part 
of students and their parents. 

Please call 480-882-3510 extension 1402 (available 24 hours a day) to report an absence. 

- Definitions: 
• Absence - A student who arrives to class more than 15 minutes late is considered absent. 
• Excused Absence – An absence is excused when a parent notifies the school with the reason for the 
absence. 
• School-Related Absence - A student misses class due to a pre-approved school-related activity. 
• Suspension – A student is suspended (in-school or out-of-school) from attending class for disciplinary 
reasons. 
• Tardy - A tardy occurs when a student is not through the threshold of the door entry before the tardy bell 
completes ringing. 
• Unexcused Absence - Any absence that is not excused by a parent/guardian or staff member. - Makeup 
Work: It is the student’s responsibility to initiate contact to obtain makeup work from his/her teachers. 
• Excused Absence - Students are allowed the equivalent of the number of days absent to make up all 
missed assignments, quizzes, and tests. 
• Unexcused Absence - Students are accountable for information missed but may not receive credit for 
work assigned or quizzes/tests taken during the unexcused absence. 
• Suspension - Students are accountable to get all missed work and schedule a time to take any missed 
quiz/test the first day he/she returns to class. 



            
             

          
   

                  
          

     
             

             
               

   
                

             
    

                  
                

 

                  
         

                  
            

         

              
             

                
               

                
             

    

            
              

           
                

                  
              

                  
                  

             
               

•Excessive and Unexcused Absences: Students will be held accountable for excessive and unexcused 
absences. Consequences may include any of the following depending on the severity of non-compliance: 
lunch-detention, in-school suspension, off-campus suspension, referral to Pinal County Truancy Program, 
and/or withdrawal from school. 
• Excessive Tardies: Any student who is habitually tardy (4 or more tardies in a quarter) may receive one 
of the following consequences: lunch-detention, in-school to suspension, off-campus suspension, or 
referral to Pinal County Truancy Program. 
• Parent Notification: Automated phone calls occur daily to parents/guardians for students who are 
absent. Letter communication may be sent to parents when students have excessive numbers of 
absences or tardies. When a student is absent for ten (10) consecutive days, he/she may be 
automatically withdrawn from school. 
• Ditching: If a student is ditching (willfully chooses not to attend class without prior adult permission), 
he/she will receive an unexcused absence, disciplinary consequence, and may lose his/her opportunity to 
make up missed work/quiz/ test. 
• Parent Calls: Only the parent/legal guardian of the student can notify the school of an absence. When a 
parent/legal guardian calls to excuse their student, the absence is listed as excused and the reason given 
is documented. 

Parent or legal guardian must call on the same day of the absence before 4:00 p.m. If a parent/guardian 

does not call, the absence may be recorded as unexcused. 

Bullying/Harassment/Intimidation 
The Governing Board believes it is the right of every student to be educated in a positive, safe, caring, 
and respectful environment. The district in partnership with parents, guardians, and students shall 
establish and maintain a school environment based on these beliefs. 

A student who is experiencing bullying or believes another student is experiencing bullying (or the 
parent/guardian of such student) should report the situation to school administration or the school 
counselor. Reprisal by any student or staff member directed toward a student or employee related to the 
reporting of a case shall not be tolerated and will be subject to potential consequences. Knowingly 
submitting a false report under this policy shall subject the student to discipline up to and including 
expulsion. Policies for this were developed under the 2011 Arizona School Boards Association protocol. 
See JICK-EB on pages 16-17. 

Cafeteria 
The district participates in the National School Lunch/Breakfast program. All meals served meet 
guidelines established by the U.S. Department of Agriculture. If you have any questions, please contact 
480-987-5312. 

Free/Reduced Applications: One application per household is needed each year. Applications are 
accepted anytime during the year. Applications may be submitted in hard copy format or on line. Please 
allow 10 school days for a response. Families are notified in writing of the status of a request. Qualifying 
students receive one breakfast meal and one lunch meal daily. Management of Lunch Accounts: Students 
are notified at least three (3) meals before they run out of money because each time they purchase a 
meal the computer will alert them they will need money. Please talk to your child about remembering to let 
you know when accounts get low. EzSchoolpay.com: Online payment option. You need to call 
480-987-5312 for your student’s ID number to begin. Checking a student’s account balance is a great 

https://EzSchoolpay.com


             
               
   

                  
                  

                  
                 

               
               

                 
                
                 

                
                  

                 
      

                  
              

  
     
 

                   
       

            
                  

                

                   
                    

                
              
            

               
             

benefit online. Candy and Caffeinated Beverages: Drinking of caffeinated beverages is not allowed when 
purchasing a school lunch as mandated by the U.S.D.A. Students should refrain from bringing candy or 
caffeinated beverages to school. 

Sharing of Food: 
Any food brought to school by a parent may only be consumed by that parent’s child. When a parent 
brings food for his/her child, the food will remain in the front office until lunch. Communication will be sent 
to the parent’s child so that he/she may retrieve the lunch to eat at the appropriate time. Policy for 
Forgotten Lunch: A cheese sandwich, fruit, and milk are given for students who forget their lunch or lunch 
money. 

Food Allergies 
Students with food allergies that affect a vital life function are permitted to request meal modifications 
when a medical authority completes a USDA required form. Forms are available from the school cafeteria 
manager, school nurse, or district office. They must be completed and signed by a physician. A new form 
is required each year. Parents and nutrition service staff are encouraged to make the school office aware 
of all students’ allergies. Menus: Menus are available at your student's school at the front office or from 
the cafeteria. You can also find the menu each month by visiting our website at www.jocombs.org Prices 
Breakfast – 1.25 Lunch – 2.90 Milk - .50 Student Reduced Breakfast - .30 Student Reduced Lunch - .40 
Water - .75 Returned Checks: A $25.00 fee is charged for each returned check. The students account will 
be affected if fees are not paid. 

Cell Phones, Electronic/Digital Devices 
The following items can be used during the school day with teacher approval as it relates to learning and 
during lunch time: Cell phones are to be off and put away upon entering buildings. 

• Cell Phones 
• Ear buds and head phones 
• Cameras 

All items listed above are to be off and put away upon entering buildings. Students are not allowed to use 
their phones in class without prior teacher approval. 

The student bears total responsibility for safeguarding their cell electronic devices and cameras. 
Lost or stolen devices or cameras are the responsibility of the student. Bringing the item to school is at 
the student’s own risk for loss/theft. Combs Middle School is not responsible for stolen, broken or missing 
equipment. 

If a student violates the guidelines of this policy, a staff member may confiscate the device and turn it into 
the office. The device may be held until the end of that school day; a parent may have to retrieve the 
device from the school, and/or the student may be suspended from school. The use of any electronic 
device for the purpose of cheating or for the purpose of inappropriately video-taping/taking pictures is 
strictly forbidden. Such use may result in severe consequences and a police referral. 

Closed Campus 
Combs Middle School is a closed campus. All students will remain on campus during normal school 
hours. Parents/Guardians or their emergency designees as recorded in Schoolmaster are the only people 

www.jocombs.org


                
                 

               
              

                   
     

               
                

                  
                 

                
 
              

                
       

                

              
                   

 
        

             
              

             
       

              
               

               
        
              
              

              
               

               
            

                
              

allowed to sign out students from school. Any authorized person signing out a student from school must 
show an ID for identification purposes. All students leaving campus must be signed out in the front office. 

Crutches and Wheelchairs 
Crutches and wheelchairs used by students for an injury require a doctor’s note specifying injury and 
length of suspected need for crutches/wheelchair. Crutches will not be dispensed from the Health Office 
at the student or parent request. Wheelchairs will not be provided to a student for a day, they must be 
supplied by the parent or guardian. 

The school will assess for appropriate technique in using crutches, condition off the crutches, and supply 
with passes or teacher notes as needed. An emergency plan will be prepared temporarily to assist these 
students in the event of fire or a need to evacuate a school quickly. A log documenting students with 
crutches or wheelchairs will be kept in the Health Office for the Fire Department or police if needed. 

Dances 
Dances may be sponsored during the school year. Students who come to the dances must obey the 
following rules: 

1. Appropriate conduct and adherence to the standard dress code must be maintained at all 
times. 
2. Transportation home after the dance must be arranged prior to the dance so that students may 
be picked up promptly when the dance ends. 
3. Once at the dance, no student will be allowed to leave early unless accompanied by a 
parent/guardian. 
4. Only students who attend CMS may attend. Visitors are not permitted to attend dances. 
5. On the day of the dance, students must attend at least one half of the day (three class periods 
and CSS). 
6. Students on suspension may not attend the dance. 

Deliveries/Messages 
Packages, flowers, balloons, or other personal items/gifts for students are not allowed on campus. 
Students may not bring balloons and/or flowers to classes because of potential student allergies. Phone 
messages will be delivered between class periods except when an emergency exists. These guidelines 
exist to minimize school day and classroom disruptions. 

Dress Code 
Combs Middle School establishes a dress code to maintain a proper academic environment within the 
school community, to support the dignity of the individual, and to instill good grooming habits in 
appearance. Each student's dress and personal appearance should be of such character so as not to 
disrupt or distract the educational environment of the school. 
School pride, morale, and image are influenced by the general appearance of our students. Additionally, 
Combs Middle School expects student dress and grooming to reflect high standards of personal conduct 
so that each student’s attire promotes a positive, safe, and healthy atmosphere within our school. 

- Combs administration reserves the right to insist that the dress and grooming of students are 
within the limits of generally accepted good taste in school as well as at all school-sponsored 
events. Any hairstyle, mode of dress, or ornamentation that is outlandish, inappropriate, or 
gang-related is prohibited. If there is doubt as to the appropriateness of some attire, it should not 
be worn until it has been approved by an administrator. - Students and their parents/guardians 



                
           

             
            

              
             

            

                  
                   

                    
                  
   

               
  

                  
              

                 
             

              
                

         

              

            
             

               
               

              
                    

               
                
                 

              
                   

               
             

     

have the responsibility to be aware of the school’s specific dress code and to conform to these 

requirements. If a student or parent/guardian has any questions about whether specific attire 
or accessories are in compliance with the dress code, he/she should contact an administrator 
prior to the student wearing such attire/accessory. - Administration retains the discretion to 
determine whether or not the garment or accessory meets the dress code. - Each student’s 
clothing must fit appropriately as determined by school administration. Clothing may not be too 
tight, too baggy, too revealing, too short, too long, or hang too low. 

Pants, Skirts, Shorts, etc.: * Sagging is not allowed. The waistband of the pants, shorts or skirt must meet 
the bottom of the shirt or top at all times (i.e. standing, sitting, raising his/her hand, etc.). Pants should not 
drag excessively on the ground. * Shorts and skirts must maintain a length of 2 inches from the top of the 
knee. * Pants, shorts or skirts must cover underwear at all times. * Wallet chains may be a maximum 
length of 10 inches. 

Physical Education 
Physical Education students must wear athletic t-shirt, athletic shorts, and tennis shoes. There will not be 
a PE uniform. 

Shirts, Tops, Blouses, etc.: 
No midriff, back skin or side skin may show. In other words, shirts and other tops must meet the 
pants/slacks/skirts with no exposure of abdomen, back or side. * Tank tops, basketball uniform tops, 
strapless tops, tube tops, racer backs, halter tops, or one-strap tops are not permitted. No bustier or tops 
with spaghetti straps. Straps must be at least 3 inches wide covering all undergarments. 

No see-through shirts or necklines that expose any cleavage. Students may not layer inappropriate shirts 
to attempt to make an appropriate one (strapless top over men’s undershirt top, camisole over a racer 
back top, unbuttoned long sleeve shirt over men’s undershirt, etc.). 

Head Coverings: 
No head or hair coverings may be worn in school buildings without prior administrator approval. 

Inappropriate Dress/Items: 
Attire or accessories which advertise, display, and/or promote drugs, alcohol, tobacco, gang activity, 
violence, sexual activity, disrespect, lewd, vulgar, or obscene language, and/or bigotry toward any group 
or person. * Underwear may not show (boxers, briefs, thongs, bras, etc.) and underwear and sleepwear 
worn as outerwear (i.e. camisoles, men’s undershirts, slippers, or pajama pants) is not permitted. * Body 
piercing that is a safety hazard and/or hinders classroom performance. Students may not wear jewelry 
during PE. * Shoes must be worn at all times. Shoes must have an outdoor sole. Shoes must be worn in 
accordance with how they were intended for wear. It is highly recommended that students not wear 
flip-flops for safety reasons. * Students may not write on themselves, anyone else, any clothing, or any 
backpack with any type of writing utensil. * Sunglasses may not be worn in school buildings. * Clothing 
may not have excessive tears or holes; non-see-through leggings/tights must be worn under a garment 
when the tear/hole is in violation of other areas of the dress code. * A jacket/sweatshirt may not be the 
only outer clothing worn as appropriate top attire. An appropriate top must be worn underneath the 
sweatshirt/jacket. * Slippers, pajamas, and moccasins are not allowed. Students may not bring blankets, 
pillows, or stuffed animals to school. 



                 
              
                

               
                    

         

        
                 

          
            

              
                

                 
             
   
                  

               
                

                    
            

             
       
               

   
                     

          

                  
                  

     

    
                    

      
               

                
                     

Consequences: 
Parents may be contacted either to assist in correcting the violation or to pick-up the student from school. 
* Any student violating this policy is subject to disciplinary action including parent conference, detention, 
or suspension. * In addition, the student may be required to remove the garment or accessory and 
replace it with an appropriate alternative provided by the school or parent. When this occurs, the 
inappropriate attire will remain in the front office until the end of the school day when it may be picked up 
by the student or parent as determined by school administration. 

Electronic Information Services User Agreement 
Acceptable Uses - I understand and agree as follows: 
1. The EIS System has been established for a limited educational purpose and may only be used for 
educational purposes. The term “educational purposes” includes classroom activities, career or 
professional development, limited high-quality personal research and other work related purposes. I may 
not use the system for entertainment purposes (unless specific written permission is given for this 
purpose), commercial purposes or political lobbying. I am expected to follow the rules set forth in the 
District’s disciplinary code and the law. In addition to this Agreement, use of the EIS System is governed 
by Governing Board Policy IJNDB and Administrative Regulation IJNDB-R, copies of which are available 
at each school office. 
2. The EIS System has not been established as a public access service or a public forum. Therefore, the 
District has the right to place reasonable restrictions on the material accessed or posted through the 
system. I am expected to follow the rules set forth in the District’s Policies and Administrative Regulations 
and the law. I realize that all E- mail can be recorded and stored along with the source and destination of 
the E-mail, and that messages are not necessarily deleted when I delete them. 

Unacceptable Uses: To prevent unacceptable use of the EIS System, I understand and agree as follows: 
1. Personal Safety or the Safety of Others 
a. I will not post personal contact information about myself or others (i.e., names, addresses, telephone 
numbers, school address, etc.). 
b. I will not meet with someone I meet online. c. I will promptly tell my teacher or school principal if I 
receive any message that is inappropriate or makes me feel uncomfortable. 

2.  Illegal  Activities 
a. I will not attempt to gain unauthorized access to the EIS System or any other computer system through 
the EIS System or go beyond my authorized access. I will not attempt to log in through another person’s 

account or access another person’s files. 
b. I will not attempt to disrupt the EIS System or destroy data by spreading viruses or by any other means. c. I 
will not use the EIS System to engage in any other illegal or inappropriate acts (drug or alcohol purchase, 
distribution or sale, criminal gang activity, threatening conduct, etc.). 

3. Plagiarism and Copyright Infringement 
a. I will not plagiarize works I find on the Internet. Plagiarism is taking the ideas or writing of others and 
presenting them as if they were mine. 
b. I will respect the rights of copyright owners. Copyright infringement would occur if I inappropriately 
reproduce a work that is protected by a copyright. If a work contains language that specifies appropriate 
uses of that work, I will follow those requirements. If I am unsure of whether I may use a work, I will 



                 

                 
         

 
                

               
   

               
                
                

                 
                

 

  
                  

                
         
                  

                
   

                 
 

                  
           

                
             

                   
               
               

              
 

               
             

      

       
                

            
                 

             
            

              
              

     

request permission from the copyright owner. I will ask a teacher or EIS System administrator if I have 
questions. 
c. I will not download copyrighted music or video content or use the Districts resources to reproduce or 
share copyrighted content unless authorized by an EIS System administrator. 

4. Language 
a. I will not use obscene, lewd, vulgar, rude, inflammatory, threatening or disrespectful language. b. I will 
not post information that could cause damage or danger of disruption to the educational environment or 
operations of the District. 
c. I will not engage in personal attacks, including prejudicial or discriminatory attacks on individuals or 
groups. I will not harass others. Harassment is persistently acting in a manner that distresses or annoys 
another person. If I am told by someone to stop sending them messages, I will immediately stop. 
d. I will not knowingly or recklessly post false or defamatory information about a person or organization. e. 
I will not post chain letters or engage in “spamming” (sending unnecessary messages to a large number 
of people). 

5. System Security 
a. I am responsible for my individual account. I will not provide my password to another person or use 
another person’s password unless I have obtained prior written permission to do so from my teacher (for 
a student) or an EIS System administrator (for an employee). 
b. I will not permit another person to use my account or use another person’s account unless I have 
obtained prior written permission to do so from my teacher (for a student) and an EIS System 
administrator (for an employee). 
c. I will immediately notify my teacher or the EIS System administrator if I have identified a possible 
security problem. 
d. I will not download any software unless I have obtained prior written permission to do so from my 
teacher (for a student) and an EIS System administrator (for an employee). 
e. I will follow the District virus protection procedures when downloading software that I have been given 
prior written permission to download, to protect against the inadvertent spread of computer viruses. 
f. I will not attempt to harm or destroy data of another user or any other agencies or networks connected 
to the EIS System. This includes, but is not limited to, uploading or creating computer viruses. 
g. I will not attempt to repair or relocate District owned Technology Resources without prior written 
approval. All requests for repair or service will be channeled through the District Technology Services 
Help Desk. 
h. I will have all portable information systems and educational technology resources assigned to me (such 
as notebook computers and peripheral or companion devices) at allocated sites during school hours 
unless prior written approval has been received. 

6. Inappropriate Transmission of and Access to Material 
a. I will not transmit or access material that is profane or obscene (i.e. pornography), that advocates 
illegal acts, or that advocates violence or discrimination towards others (i.e. hate literature). 
b. If I mistakenly access inappropriate information, I will immediately tell a teacher (for a student), or my 
supervisor (for an employee) so they know I did not intentionally access the information. 
c. I will transmit communications using only District approved and District managed communication 
systems. I will not use free, web-based mail, messaging, videoconferencing or chat services, except in 
special cases where arrangements have been made in advance and written approval has been received 
by the District’s authorized supervisory personnel. 



                 
              

    
                

   
             
                  

   
                  

                   
                     

                
                  

   
              
             

              

                
                 

 
                  
                   

                
        

                 
             

    
                 

      
               

                    
                

                 
  

                    
    

                  
                  

                  
                   

           

d. The development and posting of all web pages or personal sites must be pre-approved in a manner 
specified by the District’s Technology Services Department. Material placed on web pages must relate to 
school and career preparation activities. 
e. I am responsible for any expenses incurred while using services or products not authorized by the 
District. 

7. Appropriate Email Use 
a. I will be brief. Few people will bother to read a long message. 
b. I will use accurate and descriptive titles in my communications, so people will know what it is about 
before they read it. 
c. I will address the most appropriate audience for my message, not the widest. d. I will remember that 
humor and satire is very often misinterpreted. e. I will remember that if I post to multiple groups, I will 
specify all groups in a single message. f. I will site references for any facts that I present. g. I will not 
attack correspondents; I will persuade them with facts. h. I will exercise good judgment and care to 
ensure that I do not repost messages or otherwise use the EIS system in a manner that will embarrass, 
hurt or harm others. 
i. I will send professional messages, use spell-check, use correct grammar and appropriate punctuation in 
all e-mail communications. Writing in all capital letters is perceived as “yelling” the message. 
j. The Superintendent or the Principal must approve an “All User” e-mail prior to transmission. 

My Rights I understand that the District may restrict my speech for valid educational or business reasons. 
The District will not restrict speech on the basis of a disagreement with my opinions. I understand and 
agree that: 
1. I have no right of privacy with respect to the EIS System, including software, E-mail or Internet access. 
My parents can request to see the contents of my E-mail files at any time (applies to students under 18 
years). 
2. Routine maintenance and monitoring of the EIS System may lead to discovery that I have violated 
District Policies, Administrative Regulations, this Agreement or the law. 
3. An individual search will be conducted if there is a reasonable suspicion that I have violated this 
Agreement, District Policy, Administrative Regulation or the law. The investigation will be reasonable and 
related to the suspected violation. 
4. The District will cooperate fully with local, state or federal officials in any investigation related to any 
illegal activities conducted using the EIS System. 
5. If I am alleged to have violated this Agreement, District Policy IJNDB or Administrative Regulation 
IJNDB-R or the law in my use of the EIS System, I will be provided with notice of the suspected violation 
and an opportunity to present an explanation of what occurred. If the alleged violation also involves a 
violation of other provisions of the District’s disciplinary code, it will be handled in a manner described in 
the disciplinary code. 
6. The District reserves the right to restrict or revoke my use of the EIS System at any time, if deemed 
within the District’s best interest. 

Emergency Procedures 
Drills: State law requires all schools to practice lockdown and fire drills. The purpose of these drills is to 
acquaint all students with the different strategies and exits depending on the area he/she may be in at the 
time of the drill. In any drill situation, students shall follow staff directions and exit in an orderly efficient 
manner. When a drill is taking place, parents must abide by the procedures of the drill and must wait until 
the drill has ended when requesting to excuse their child from school. 



                    
             

                
    

                 
                
               
              

                   
                
              

                 
                 

                 
                  

                   
                   

 

                
             

               
             

               
            
              
     

            
             

               
             

                

                 
          

      
               
           

      

False Alarms: Anyone who is found to be guilty of turning in a false fire alarm or bomb report will be 
subject to prosecution. Students found guilty are subject to disciplinary action. Emergency protocols are 
published and made available to all staff. Staff is trained and both personnel and students practice drills 
on a regularly scheduled basis. 

Family Educational Rights and Privacy Act (FERPA 
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. & 1232g; 34 CFR Part 99) is a 

Federal law that protects the privacy of student education records. The law applies to all schools that 
receive funds under an applicable program of the U. S. Department of Education. FERPA gives parents 
certain rights with respect to their children’s educational records. These rights transfer to the student 
when he or she reaches the age of 18 or attends a school beyond the high school level. Students to 
whom the rights have transferred are eligible students. - Parents or eligible students have the right to 
inspect and review the student’s educational records maintained by the school. Schools are not required 
to provide copies of records unless, for reasons such as great distances, it is impossible for parents or 
eligible students to review the records. A school may charge a fee for copies. - Parents or eligible 
students have the right to request that a school correct records which they believe to be inaccurate or 
misleading. If the school decides not to amend the record, the parent or eligible student then has the right 
to a formal hearing. After the hearing, if the school still decides not to amend the record, the parents or 
eligible student has the right to place a statement with the record setting forth his or her view about the 
contested information. 

- Generally, schools must have written permission from the parents or eligible student in order to release 
any information from a student’s education record. However, FERPA allows schools to disclose those 
records, without consent, to the following parties or under the following conditions (34 CFR & 99,31): 
school officials with legitimate educational interests; other schools to which a student is transferring; 
specified officials for audit or evaluation purposes; appropriate parties in connection with financial aid to a 
student; accrediting organization; complying with a judicial order or lawfully issued subpoena; appropriate 
officials in cases of health and safety emergencies; and state/local authorities within a juvenile justice 
system pursuant to specific state law. 

Student Records 
Parents have access to their children’s school records. School employees observe confidentiality of 
student records and recognize that only important, factual information should be in permanent records. 

The policy and procedures for maintaining students’ school records is governed by a federal law, the 
Family Educational Rights and Privacy Act (FERPA). Student and family privacy rights are carefully 
protected to ensure that records are used only for educational purposes and in the child’s best interest. 

FERPA and District policy do not require parent permission for release of a specific type of student record 
information called “Directory Information.” When such releases are for educational school-related 
purposes the information could include the following: 

Student’s name · Student’s address · Student’s phone number · Date of birth · Class designation 
Previous district attended · Student’s photograph · Achievement or honors · Extracurricular 
participation · Parent’s name Serious discipline violations 



              
                

                 
   

                 
     

                
    

             
           

               
               

           
 

                
                

                  
     

                 
               

               
               

               
               

                 
             

             
              

           
 

            
          

           
              

          

              
      

If you need to prevent us from using Directory Information described previously, notify your child’s 
principal in writing. Most of the information contained in FERPA is about ensuring that you and students 
who are 18 years of age or older (“eligible students”) are afforded certain rights with regard to the 
student’s records. They are: 

● The right to inspect and review the student’s educational records within 45 days of the day the 
District receives a request for access. 
● The right to request the amendment of the student’s records that the parent or eligible student 
believes is inaccurate or misleading. 
● The right to consent to disclosures of personally identifiable information contained in student’s 
educational records, except to the extent that FERPA authorizes disclosure without consent. 
● The right to file a complaint with the U.S. Department of Education concerning alleged failures 
by the District to comply with the requirements of FERPA. The Office that administers FERPA is: 
Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Ave. SW, 
Washington, DC 

Food and Drink 
Food (including candy) and drinks (except capped bottled water) are not allowed in classrooms or on any 
carpeted areas. Gum is not allowed on campus for any circumstances at any time. Students caught with 
food, gum, or drink in any of these areas will be subject to disciplinary action. Please have students bring 
water in clear water bottles only. 

Gangs 
A gang is two or more people whose activities violate the law or school rules. Gangs that initiate, 
advocate or promote activities that threaten the safety or well-being of persons or property on school 
grounds or disrupt the school environment are harmful to the educational process. The use of hand 
signals, graffiti, or the presence of any apparel, jewelry, accessory, or manner of dress (sagging) or 
grooming that, by virtue of its color, arrangement, trademark, symbol, or any other attribute indicates or 
implies membership or affiliation with such a group is prohibited because of the disruption to educational 
activities that results from such activities or dress. It is the school’s position that such activities and dress 
present a clear and present danger to the students at J.O. Combs Middle School. 

Consequences: 1. Informal talk with a staff member who will attempt to reach agreement with the 

student as to acceptable behavior. 2. Parental involvement by telephone, letter, or personal conference 3. 
Suspension and/or off-campus police referral. 4. Long-term suspension or expulsion (continued and 
serious violations). 

Grievance/Issue/Concern Process 
Any grievance/issue/concern within the Combs Middle School community should be resolved by first 
communicating with the person with whom the grievance/issue/concern exists. If the 
grievance/issue/concern cannot be resolved to the satisfaction of the people involved, the 
grievance/issue/concern can be brought to the attention of the immediate supervisor in that area. This 
step may be repeated until the immediate supervisor is the principal. 

Any grievance/issue/concern brought to the attention of the principal shall be submitted in writing along 
with proposed ideas to solve the grievance/issue/concern. 



                  
             

                
           

            
            

                    
                   

              

              
                

                
               

               
          

                 
                 

                       
                 
              

               
             

    

                 
               

                   
                    

               
         

              
             

                 
                 

                 
                 

  

When a parent wishes to appeal the decision of the principal in policy matters, the parent needs to submit 
the appeal in writing to the superintendent. That appeal information should include the following 
information: * The subject of the appeal. * Any factual data, other than hearsay, the person considers 
appropriate. * The efforts that have been made to resolve the issue. 

The superintendent may designate another person to hear the appeal. Arizona School Boards 
Association Policy J- 3632 describes the district’s policy on student concerns, complaints, and 
grievances. 

Hall Passes 
All students must have a pass from a staff member to be in the halls. Students caught out of class without 
an official hall pass may be charged with ditching and may receive a day of suspension. It is the student’s 
responsibility to secure a pass prior to leaving. Students are responsible for returning the pass 
undamaged. 

Hallway and Sidewalk Rules 
While classes are changing, many students are moving through the school hallways and sidewalks. While 
classes are in session, the hallways and sidewalks should be empty except for those students with a 
pass. The rules of conduct set forth below are established not only for instructional reasons, but for 
reasons of safety, cleanliness, comfort and convenience. The need to be considerate of other people and 
to respect their “space” is essential. Students should never use profane or vulgar language, should never 
run, yell, scream, or make excessive noise while in the halls. 

Health Services 
A full time Medical Assistant (MA) is available to students during the school day. Students who need to 
see the MA must have a written pass from their teacher, even during passing periods. Students must sign 
in as they enter the MA’s office on the sign in log. Students who are ill and need to be picked up by their 
parents or designee must sign out with the front office. Any student with a medical problem (i.e. seizures, 
asthma, diabetes, or heart problems) should report the problem to the MA. Students who require 
medication during the school day must have their medication brought in by a parent/guardian in the 
original current prescription bottle and must have a parental medication release signed by their 
parent/guardian and the prescribing physician. 

The MA is not responsible for assuring that students take their medication while at school and is not 
responsible to call students down that miss doses. Students may not carry medications while on campus; 
they must be kept at the MA’s Office. Remaining medication must be picked up at the end of the school 
year by a parent or guardian, or it will be disposed. Students may carry inhalers at any time, but a signed 
parental/guardian medication release must be on file in the MA’s office. All medication releases are good 
for the school year only and must be renewed annually. 

Students with diabetes will be permitted to have immediate access to blood glucose testing equipment 
with them at all times if those accommodations are medically based upon appropriate documentation. 
Diabetic students should carry snacks and juice with them at all times and are encouraged to keep a 
supply of snacks at the MA’s office. In order to be excused from Physical Education (PE), the student 
must bring a signed note from their parent/guardian to the MA. If there are more than three consecutive 
absences, a signed Physician’s excuse must be given to the MA that states how long the absence will 
remain in effect. 



                

       
             

               
  

               
              

               
                  

                

                 
                 

                 
                   

                 
     

                 
         

                
                 

               
           
             

              
                
                 

                 
               

                
                 

     

Students who have an accident or injury at school need to report it to the MA immediately. 

Immunization Requirements: Arizona law requires documentary proof of immunity against certain 

childhood diseases for students entering Arizona schools for the first time. With some exceptions, 
students subject to this requirement who lack documentary proof may enroll but not attend school until 
proof is provided. 

Homework & Note Taking Policy 
Homework is designed to be appropriate practice of the specific pieces of information taught during the 
lesson. Completion of homework by the student reinforces the skills and information presented in the 
classroom. Note taking during class allows the student to record the information taught during the lesson 
in a manner so that the student can recall the information and address questions that arise outside of the 
classroom. Both completion of homework and note taking during class are required of all students at all 
times. 

Identification Cards 
All students are provided identification cards which must be carried at all times during the school day. ID 
photos are taken for students. Students must have a current ID to check out library materials. In addition, 
an ID must be shown to gain entrance to all extracurricular activities including school dances. IDs are the 
property of the school. If defaced or lost, students must pay for the cost of a replacement ID which is 
$5.00. 

Leaving Campus 
Parents/Guardians are expected to check in with the front office and produce a photo ID prior to signing 
out a student to leave campus. 

Library Media Center 
The Library/Media Center opens at 8:20 a.m. and closes at 4:00 p.m. On early dismissal days, the library 
will close at the end of the scheduled school day. 

Checking Out Materials: A CMS Student ID card must be shown; books can be checked out for two (2) 
weeks and can be renewed; students are limited to two (2) checkout items that are not textbooks. No 
fines are assessed; however, the student will not be allowed to check-out other materials until overdue 
issues are resolved, and students must pay for lost or damaged items. 
Library Computers: Staff members reserve the right to ask student users to relinquish use as warranted, 
especially if the student is in violation of the JO Combs District Technology Agreement. Expected 
Behavior in the Library: The rules of behavior are designed to protect the rights and safety of our 
students, faculty, and staff. Use the Library to study, to read, or to do research for class assignments. 
Each student is responsible for the proper treatment and return of all library materials. Work in a manner 
that allows others to concentrate; disruptive behavior may result in the loss of library privileges or 
expulsion from the library. Follow school policies – especially no use of cell phones or other electronic 
devices. Leave your food and drink outside the library. Respect not only the staff and other students, but 
also the library materials and furnishings. 

Lost and Found 



                   
                 

       

                
            

               
                

                     
              

               
              

            

               
                

       

               
            

                
         

              
             

  

           
              

       

                    
               

                 
                  

 

All lost or found articles should be reported and turned in to the front office. All unclaimed articles will be 
given to charity at the end of each semester. Please see administration immediately and fill out a report 
for any lost items presumed to be stolen. 

Off-Campus Jurisdiction 
In accordance with state law, violations in conduct by students going to and from school functions could 
result in disciplinary action. School rules and other reasonable expectations of acceptable student 
behavior are extended to include student conduct while off campus during the regular school day. This 
includes the student’s conduct while going to and from school (time period from when a student leaves 
the front door of his/her home in the morning until returning to the front door at the end of the day) and 
release periods. A student may be disciplined by the school for any misconduct under these 
circumstances. 

Parent Communication Tools 
The district has implemented a program and process by which parents may check their child's academic 
progress. The service for doing this is called StudentVue & ParentVue. Using StudentVue & ParentVue, 
family members can access academic progress and other important information via the Internet. 

After parents have entered into the system, they are able to view student attendance, current grades 
report cards, etc. This tool can be accessed from any computer that has Internet access. Please be 
confident that this information is secure and confidential. 

Staff members may be contacted through e-mail. In general, all staff has the same ending address. 
Simply insert the staff member’s first initial and entire last name before @jocombs.org. 

Pedestrian Safety 
Students are expected to cross streets at the crosswalks. Concern for the safety of students while walking 
as well as driving requires that this procedure be followed. 

Progress Reports and Report Cards 
Combs Middle School evaluates student progress every nine weeks. In addition, a progress report is 
communicated midway through the nine-week period. Quarterly report cards are available to view on 
StudentVue and ParentVue. 

Searches 
School officials may search students, lockers, desks, backpacks, vehicles, and other belongings 
whenever reasonable suspicion exists that the health, safety, or welfare of students/staff may be in 
danger or that a rule/law has been broken. 

Skateboards, Bicycles, Scooters, Razors, and Shoes with Wheels 
Bicycles may be ridden to or from school as a form of transportation but must be parked in the bike rack 
area throughout the entire school day. The office will not store these items for students. Skateboards, 
scooters, razors, and shoes with wheels are not allowed on campus at any time. It is the students 
responsibility to have their items locked and secured in the bike racks. CMS is not responsible for lost or 
stolen bikes. 

https://jocombs.org


           
               

              
              

     

              
             

                 
                
             

           
    

             
       

              
              

             
               
         

                 
                 

                 
              

                   
             

              
                  

                
 

            
             

   

                   
                

Sportsmanship 
The following actions constitute good sportsmanship from students, staff, parents and community 
members: 1. Provide positive cheering and other moral support for our team members. 2. Show respect 
for game officials and refrain from any unsportsmanlike act directed toward them. 3. Refrain from 
applauding errors by opponents or penalties inflicted upon them. 4. Refrain from criticizing players or 
coaches for loss of a game. 

The following actions shall constitute grounds for removal from the particular event and/or restriction from 
attendance at further events: disrespect to either home or visiting participants and spectators, disrespect 
to school, security officials and game officials, throwing of any objects at any time, use of radios or 
CD/tape players in the gym during play, use of profane language or obscene gestures, being under the 
influence of alcohol/drugs, damage/abuse of school property, actions which are a potential hazard to 
health/safety/well-being of spectators or participants, horse play and other inappropriate behavior deemed 
sufficiently severe by the staff. 

Students, staff members, parents and community members should remember that all school rules and 
regulations are in effect at all school events. 

Student Council 
Student Council is a positive activity in which students develop leadership, responsibility, and pride in 
themselves and their school. Students serve as officers. All student council members must meet set 
academic and behavioral standards. These standards are explained to the students and their parents 
before they run for office. The school administration and student council sponsors reserve the right to 
remove students from office if these standards are not maintained. 

Student Records 
1. Parents or guardians have the legal right to examine the records of their student(s). If parents or 
guardians wish, they may be accompanied by one other person of their choosing at the time the student’s 
records are reviewed. Parents or guardians have the right to question, in writing, the accuracy of any item 
in the student’s records; this written response shall be attached to the disputed item. Parents/Guardians 
must give 24 hours written notice to the school when requesting to review records to allow staff to have all 
records ready/available for review. 2. JOCUSD will provide a hearing to challenge information in 
education records to ensure that such information is not inaccurate, misleading, or otherwise in violation 
of the privacy or other rights of the student. 3. Any hearings held will be conducted according to JOCUSD 
policy, which is in accordance with the Family Educational Rights and Privacy Act of 1974 and the 
implementing regulations. 

Supplies 
Students are expected to have the necessary supplies (notebooks, folders, paper, pencil, pens, 
highlighters, etc.) needed to complete assignments/projects and prepare for quizzes/tests in order to be 
successful in their classes. 

Telephone Usage and Messages 
Only in the case of an emergency, and with a pass from a teacher, may a student receive permission to 
use an office phone. Due to our busy days, only emergency incoming telephone messages will be taken 



                   
         

                 
           

                  
               

             
    

                 
              

               
      

                
                  
                  

                  
                 

                 
                

                
    

               
               

                 
                  

            
               

              
                 
               

          

for a student. Messages will be given at a time when classes are not in session. Students may call from 
the classroom if they have after school detention or activities. 

Textbooks 
Textbooks are loaned to the student. Students are responsible for the care of each book. Students will be 
charged the cost of the book if it is lost or damaged. 

Title IX 
The JO Combs School District will take all steps necessary to insure that, “The right of a student to 
participate fully in classroom instruction shall not be abridged or impaired because of age, sex, race, 
color, religion, national origin, handicap, pregnancy, parenthood, marriage, or any other reason not related 
to the student’s individual capabilities.” 

Transportation 
Students who walk, ride a bicycle, ride with another student, or ride a school bus to/from school are 
expected to exhibit good behavior when traveling to/from school. Misbehavior for this will be addressed 
and consequences may be assigned. Only students riding a bus to/from school may proceed beyond the 
blue gates to the bus loop area. 

Bus transportation is available to students living outside the approved district radius of the school but is 
not available to students out-of-boundary. For a student (who does not normally do so) to ride the bus or 
for a student (who normally rides the bus) to ride a different bus, a written note from a parent/guardian 
must be brought to the front office that same day. A fax or email is acceptable; verbal communication via 
phone is not. Bus riding is a privilege. Suspension and/or loss of bus riding privileges may occur if 
inappropriate conduct takes place walking to/from the bus stop, at the bus stop, on the bus, and/or when 
entering/exiting the bus. Students who are bus riders will be required to show their ID upon request. 

Failure to do so may result in consequences ranging from a warning to suspension. Bus information may 
be obtained by calling 480-987-5309. 

Vandalism 
Defacement of any school property will require repair of the damage and/or monetary restitution to the 
school district by the parent or guardian of the student, in accordance with Arizona State Law. 

Visitor Information 
All visitors must receive permission to be on campus. Visitors must report to the main office upon arrival 
on campus and receive a visitor pass. All visitors who wish to visit a classroom must meet with the 
academic counselor (for regular education students) or the special education program specialist (for 
special education students) to discuss the purpose for visiting the classroom. The principal must give prior 
permission for any classroom visit. Visitors other than parents/guardians who are on campus for this 
reason will be asked to leave. In order to preserve the learning environment, students are not to bring 
visitors to school. Visitors at athletic events, club activities, and any other school-sponsored event who do 
not behave appropriately may be asked to leave that event activity. 



                
             

                  
                 

  

              
               

                 
                     

   

                  
              

              
    

                
              

             
                

                
          

        

              
             

      

               
          

            
   

              
                 

                 
        

               
             

Voicemail 
J. O. Combs Middle School has a voice mail system with which to communicate with parents, students 
and community members. To access the system, dial 480-882-3510 and follow the tutorial message. 
Please listen to the entire message before making your selection. If at any time you have trouble or need 
to speak with a “live” person, simply dial 0. Comb’s voice mail system includes an attendance line and 
faculty/staff voice mailboxes. 

Volunteers 
The middle school volunteer program utilizes the donated time and energy of parents and community 
members. Volunteers can be seen helping out as clerical aides, nurse’s aides, classroom aides and a 
variety of other capacities around campus. If a parent wishes to volunteer to assist in a classroom setting 
where his/her child is in class, the parent must sign in at the front office upon arrival and sign out in the 
front office before leaving. 

If a parents wishes to volunteer in other settings in which he/she will be interacting with students on a 
regular basis, the parent must complete the district volunteer application form and submit for fingerprint 
clearance. Information for completing the paperwork and specific steps for these tasks may be obtained 
by contacting the school secretary. 

Code of Student Discipline 
Combs Middle School is committed to the development of the whole person with emphasis placed on the 
development of good decision making and character. CMS embraces high expectations for students in all 
settings. By striving to achieve these expectations, students will develop the necessary self-discipline and 
self-respect required for continued success in the world of education and in their lives. These beliefs help 
to ensure a positive school environment that is safe, orderly, and supportive of learning. It is important 
that students understand the individual responsibility and accountability required for maintaining 
respectful behavior in all aspects of Combs Middle School. 

Please feel free to refer to Governing Board policies JIC (Student Conduct), JICA/JICA-R (Dress Code), 
JICH/JICH-R (Drug and Alcohol Use by Students, JICF/JICF-R (Gang Activity), JICG (Tobacco Use by 
Students, JICI (Weapons), and JICK/JICK-EB (Student Violence/Harassment/Intimidation/Bullying). 

Nothing in this handbook is intended to restrict school administration from amending the handbook at any 
time or imposing more or less severe consequences on a student. 

Disciplinary Consequences: 
Conference: Student will have a conference with a staff member to address an inappropriate student 
decision that has occurred. 

- Lunch Detention (LD) LD is utilized as a lower level disciplinary consequence. When assigned LD, the 
student reports to the library during his/her lunch where he/she will have the opportunity to eat lunch and 
will use the remaining time to reflect upon the decisions that resulted in the assignment of the lunch 
detention. Students are not allowed to sleep or talk. 

- In-School Suspension (ISS) ISS may be utilized as an alternative to OCS. The administrator may elect 
to assign this as a means of providing a consequence for specific discipline categories. 



            
              

                   
        

       
          
              

            

            
       

          
  

             
         

            
         

             
         

             
        

            
     

           
        

              

         
     

           
  

          
     

- Off-Campus Suspension (OCS) OCS is used to address inappropriate behavior and decision making 
and may be assigned for 1-10 days. When suspended, students cannot participate in any school-related 
activity or be on any campus in the district. Any work missed may be made up; the suspension does not 
count against the allowed absences within the attendance policy. 

Guidelines for Selected Offenses/Recommended Disciplinary Consequences: These are 
recommended minimum – maximum disciplinary consequences for misconduct. Depending on the 
circumstances of the offense and history of the offender, actual disciplinary consequences may be greater 
at the administrator’s discretion. Please refer to policy JIC for definitions of offenses. 

Absence without Permission: The absence from class/school with the approval of a parent/guardian or 
staff member Minimum – Conference Maximum – Suspension 

Academic Integrity: The cheating, fabrication, or plagiarism of academic work Minimum – Conference 
Maximum – Suspension 

Alcohol  (Use,  Possession,  Distribution,  Purchase,  Sale,  Paraphernalia) Minimum  –  Suspension 
(police  referral)  Maximum  –  Expulsion  (police  referral) 

Arson: The intentional damaging of school or personal property by knowingly causing a fire or explosion 
Minimum – Suspension/Restitution (police referral) Maximum – Expulsion/Restitution (police referral) 

Assault: A physical attack of another person or intentionally causing physical injury to another person 
Minimum – Suspension (police referral) Maximum – Expulsion (police referral) 

Bullying: Repeated acts over time involving a real or perceived imbalance of power physically, verbally, 
or psychologically Minimum – Suspension Maximum – Expulsion (police referral) 

Dangerous Instrument: Any instrument or object possessed or used that may harm or intimidate another 
person Minimum – Suspension Maximum – Expulsion (police referral) 

Defiance/Insubordination: The refusal to follow the directions of any staff member in any school setting 
Minimum – Suspension Maximum – Expulsion 

Disruptive Behavior: Behavior that disrupts the normal operation of the school both inside and/or 
outside the classroom Minimum – Conference Maximum – Suspension 

Dress Code: The failure to follow the dress code guidelines Minimum – Change of Clothes Maximum – 
Suspension 

Drugs (Use, Possession, Distribution, Purchase, Sale, Paraphernalia) Minimum – Suspension (police 
referral) Maximum – Expulsion (police referral) 

Electronics: The improper use of electronic devices in the school setting Minimum – Confiscation 
Maximum – Suspension 

Endangerment: Recklessly endangering another person with a substantial risk of injury Minimum – 
Conference Maximum – Expulsion (police referral) 



            
       

             
    

            
          

           

             
   

           
         

          
          

          

            
             

       

         
     

            
          

        
            

  

           
      

          
      

             
     

              
          

Fighting: Mutual participation in an incident involving physical violence where there is no major injury 
Minimum – Suspension Maximum – Expulsion (police referral) 

Fire Alarm Misuse: Intentionally ringing the fire alarm when there is no fire Minimum – Suspension 
Maximum – Expulsion (police referral) 

Firearm (Use, Possession, Distribution, Purchase): Weapon that expels a projectile by act of an 
explosive Minimum – Suspension (police referral) Maximum – Expulsion (police referral) 

Forgery: Falsely and/or fraudulently making or altering a document Minimum – Conference Maximum – 
Suspension 

Gambling: Participating in games of chance for the purpose of exchanging money or goods Minimum – 
Conference Maximum – Suspension 

Gangs/Negative Group Affiliation: A group whose members engage in violent and/or other forms of 
illegal behavior Minimum – Suspension Maximum – Expulsion (police referral) 

Harassment: Discriminatory conduct towards another with respect to/but not limited to one’s size, 
physical appearance, race, religion, national origin, sexual orientation, cultural background, economic 
status, or disability Minimum – Conference Maximum – Expulsion (police referral) 

Hazing: Any inappropriate act committed by a student towards another student in connection with an 
educational organization that creates a risk for potential physical injury, mental harm, or degradation 
Minimum – Conference Maximum – Expulsion (police referral) 

Indecent Exposure: Inappropriate exposure of oneself to another Minimum – Suspension (police 
referral) Maximum – Expulsion (police referral) 

Intimidation/Threat: Indicating by word/conduct the intent to cause physical injury to a person or serious 
damage to property Minimum – Conference Maximum – Expulsion (police referral) 

Pornographic, Profane, and/or Violent Material (Use, Possession, Distribution, Purchase): The 
possession of sexually explicit or graphically violent materials Minimum – Conference Maximum – 
Expulsion (police referral) 

Profanity: Swearing and/or use of vulgar language directed towards a person or non-directed towards 
anyone Minimum – Conference Maximum – Suspension 

Public Display of Affection: Any intimate physical contact (holding hands, kissing, prolonged hugging, 
etc.) Minimum – Conference Maximum – Suspension 

Robbery: Using force or threatening to use force to commit a theft Minimum – Suspension (police 
referral) Maximum – Expulsion (police referral) 

School Threat: Any verbal/written threat to cause damage to school property or harm any student or staff 
member Minimum – Suspension (police referral) Maximum – Expulsion (police referral) 



            
      

          
       

           
     

              
       

               
      

             
           

        
           

        
    

           
       

            
    

              
         

               
                 

               
             

                 
               

               
                

            

Sexual Abuse: Intentionally or knowingly engaging in sexual contact with a minor Minimum – Suspension 
(police referral) Maximum – Expulsion (police referral) 

Sexual Assault: Intentionally or knowingly engaging in sexual contact without consent Minimum – 
Suspension (police referral) Maximum – Expulsion (police referral) 

Sexual Harassment: Discriminatory conduct towards another with respect to one’s gender Minimum – 
Suspension Maximum – Expulsion (police referral) 

Simulated Weapon: Any simulated firearm which is a replica of a firearm being portrayed as a firearm 
Minimum – Conference Maximum – Expulsion (police referral) 

Tardy: A student is not completely through the threshold of the door entry before the tardy bell completes 
ringing Minimum – Conference Maximum – Suspension 

Technology Misuse: Use of technology in a manner that is inappropriate or causes disruption to the 
campus in any way Minimum – Loss of Rights Maximum – Suspension 

Theft/Extortion: The inappropriate asking/taking/demanding of money or something of value from 
another person Minimum – Suspension (police referral) Maximum – Expulsion (police referral) 

Tobacco (Use, Possession, Distribution, Purchase, Sale, Paraphernalia) Minimum – Suspension 
Maximum – Expulsion (police referral) 

Trespassing: The entering or remaining on school grounds or facilities without authorization or invitation 
Minimum – Conference Maximum – Suspension (police referral) 
Vandalism: The willful destruction or defacement of school or personal property Minimum – Conference 
Maximum – Expulsion (police referral) 

Weapon: Any instrument or object that is possessed or used to inflict harm or intimidate another person 
Minimum – Suspension (police referral) Maximum – Expulsion (police referral) 

Student Removal from Class 
In some situations, teachers may temporarily remove a student from a class. A teacher may temporarily 
remove a student to the principal, or to a person designated by the school administrator, in accord with 
rules established for the referral of students and under the conditions of A.R.S. 15-841, when applicable. 
Under A.R.S. 15-843, disciplinary policies involving the confinement of students will require prior written 
parental notification. If applicable the prior written notice will occur either in the I.E.P. process or in a 
written student behavior contract. The School is exempt from prior written parental consent if a school 
principal or teacher determines that the student poses imminent physical harm to self or others. The 
school principal or teacher shall make reasonable attempts to notify the pupil’s parent or guardian by the 
end of the same day that confinement was used (Policy JK, Student Discipline) 
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EXHIBI 
T 

STUDENT VIOLENCE / HARASSMENT / 
INTIMIDATION / BULLYING 

The  Governing  Board  of  the  J.O.  Combs  Unified  School  District  believes  it  is  the  right  of  every  student 
to  be  educated  in  a  positive,  safe,  caring,  and  respectful  learning  environment.  The  Governing  Board 
further  believes  a  school  environment  that  is  inclusive  of  these  traits  maximizes  student  achievement, 
fosters  student  personal  growth,  and  helps  a  student  build  a  sense  of  community  that  promotes 
positive  participation  as  citizens  in  society. 

To  assist  in  achieving  a  school  environment  based  on  the  beliefs  of  the  Governing  Board,  bullying  in  any 

form  will  not  be  tolerated. 

Bullying:  Bullying  may  occur  when  a  student  or  group of  students  engages  in  any  form  of  behavior  that 
includes  such  acts  as  intimidation  and/or  harassment  that  based  on  the  beliefs  of  the  Governing  Board, 
bullying  in  any  form  will  not  be  tolerated. 

•  has  the  effect  of  physically  harming  a  student,  damaging  a  student's  property,  or  placing  a 
student  in  reasonable  fear  of  harm  or  damage  to  property, 

•  is  sufficiently  severe,  persistent  or  pervasive  that  the  action,  behavior,  or  threat  creates  an 

intimidating,  threatening,  or  abusive  environment  in  the  form  of  physical  or  emotional  harm, 

•  occurs  when  there  is  a  real  or  perceived  imbalance  of  power  or  strength,  or 

•  may  constitute  a  violation  of  law. 

Bullying  of  a  student  or  group  of  students  can  be  manifested  through  written,  verbal,  physical,  or 
emotional  means  and  may  occur  in  a  variety  of  forms  including,  but  not  limited  to 



          
             
 

      

              

       

                
          

            
            

              
            

              
             

             
              

            

              
              

          

                
                

               
                
          

             
               

      

                  
                 

       

                

• verbal, written/printed or graphic exposure to derogatory comments, extortion, exploitation, 
name calling, or rumor spreading either directly through another person or group or through 
cyber bullying, 

• exposure to social exclusion or ostracism, 

• physical contact including but not limited to pushing, hitting, kicking, shoving, or spitting, and 

• damage to or theft of personal property. 

Cyber Bullying: Cyber bullying is, but not limited to, any act of bullying committed by use of electronic 

technology or electronic communication devices, including telephonic devices, social networking and 
other Internet communications, on school computers, networks, forums and mailing lists, or other 
District-owned property, and by means of an individual's personal electronic media and equipment. 

Harassment: Harassment is intentional behavior by a student or group of students that is disturbing or 
threatening to another student or group of students. Intentional behaviors that characterize harassment 
include, but are not limited to, stalking, hazing, social exclusion, name calling, unwanted physical contact 
and unwelcome verbal or written comments, photographs and graphics. Harassment may be related, but 
not limited to, race, religious orientation, sexual preference, cultural background, economic status, size or 
personal appearance. Harassing behaviors can be direct or indirect and by use of social media. 

Intimidation: Intimidation is intentional behavior by a student or group of students that places another 
student or group of students in fear of harm of person or property. Intimidation can be manifested 
emotionally or physically, either directly or indirectly, and by use of social media. 

Students are prohibited from bullying on school grounds, school property, school buses, at school bus 

stops, at school sponsored events and activities, and through the use of electronic technology or 
electronic communication equipment on school computers, networks, forums, or mailing lists. 

Disciplinary action may result for bullying which occurs outside of the school and the school day when 

such acts result in a substantial physical, mental, or emotional negative effect on the victim, while on 
school grounds, school property, school buses, at school bus stops, or at school sponsored events and 
activities, or when such act(s) interfere with the authority of the school system to maintain order. All 
suspected violations of law will be reported to local law enforcement. 

Students who believe they are experiencing being bullied or suspect another student is bullied 
should report their concern to any staff member of the School District. School personnel are to 
maintain appropriate confidentiality of the reported information. 

Reprisal by any student directed toward a student or employee related to the reporting of a case or a 

suspected case of bullying shall not be tolerated, and the individual(s) will be subject to the disciplines set 
out in applicable District policies and administrative regulations. 

Students found to be bullying others will be disciplined up to and including suspension or expulsion from 



               
            
            

               
        

  

school. 

Knowingly submitting a false report under Policy JICK or this exhibit shall subject the student to 
discipline up to and including suspension or expulsion. Where disciplinary action is necessary 
pursuant to any part of this policy, relevant District policies shall be followed. 

Law enforcement authorities shall be notified any time District officials have a reasonable belief that an 

incidence of bullying is a violation of the law. 
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